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Introduction 

An Asset is any item of an economic value owned by an individual or corporation, especially that which 

could be converted to cash e.g. Chairs, Motor Vehicles, Computers etc. 

Vision Asset register, is a powerful tool that helps you to keep track of asset information and providing 

reports that shows both economic and physical details about the stored assets. User friendly functions 

are available for recording asset acquisitions, write-offs and transfers from one location to another. 

These reports can be printed for Survey, Audit and Insurance purposes. 

Vision Asset register is easy to operate and maintain because once the information has been entered, 

the only intervention required is at the end of the month if the company depreciates its assets on a 

monthly basis. 

Because the register is highly parameterized, Vision Asset register is flexible and can accommodate 

any type of asset owned by a company/organization. The parameter setups are simple and once 

entered, can be utilized in setting up asset specific details. The asset value is depreciated the moment 

it is posted but the system allows you to have a look at the projected value to a point in time. 

Most of the setup information can be entered in the system through various screens provided. These 

can also be entered directly from excel by using a simple copy-paste mechanism. 

All the major depreciation methods such as Straight Line, Sum of Year Digits and Double Declining are 

available. Depreciation can be viewed in values or be expressed graphically for easier understanding. 

The level and the depth of the reports obtainable from the system depend on the granularity in which 

the asset details have been supplied and the way the parameters have been set. 
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Outlook of the Asset Register Software 

 

 

The top of the screen shows the menu shortcuts which are accessible through clicking. These are also 

further represented in the middle sections via shortcut Tiles which makes it even more accessible 

incase the user doesn’t want to use the menus. At the bottom section from left to right, we have the 

name of the company, the company’s financial year start and end months. The next section shows the 

name of the user that is logged in and then the name of the server where the software is running from. 

Other information is about the scripts that the database is currently at. 
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Setups 

The Asset register requires some setup to be done. This ensures that the system is customized to your 

Organization/Company needs. Users can define their own asset categories, Asset codes and 

depreciation analysis methods that conform to the organization financial policies. 

Users can also record location information and responsible personnel for the asset. 

One of the most useful and user friendly functionality about Exact Asset Register utilizes the copy and 

paste method from excel directly into the system. This speeds up system setups process and asset 

registration process. 
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Asset Location 

 This information is used to specify the exact placement of the asset. This information is then linked to 

an asset during its definition. The information can also be used in filters to provide lean reporting from 

the system. The primary location id first defined and then sub locations are then added to the primary 

location. This is helpful in an environment where there are departments and sub departments and there 

is need to specifically know where an asset is located. In a company with various site locations, this can 

also be used so at to differentiate assets belonging to these different sites. 

 

 

 

Asset Type/Group 

This function allows the user to create a new asset category which can be used to bundle a group of 

asset master records with similar nature or property. E.g. we may have a Type ‘Furniture’, which will 

comprise of Groups ‘Chairs’, ‘Desks’, ‘Tables’. Every asset code will be categorized under a group to 

facilitate the filtering of asset master records when performing maintenance of asset registration. 

Besides, depreciation information is captured at group level of the assets. 
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This information is a pre-requisite in the system and any asset details will not be entered till 

corresponding groups have been defined in the system. 

User Procedures: 

1. Click setups from the provided screen (you can also go to Extra-Setups). 

2. Click types from the provided list. 

3. Click New and enter the Group Code then the group name 

4. Enter the useful life of the group (No of years before the asset is fully depreciated). 

5. Enter any associated comment and save. 

6. Repeat the above steps for any other group. 

 

 

 

 

When defining the Asset type, you will need to specify if the type is Mobile (can be moved from one 

location to another) or it is fixed at a specific location. Other additional information can also be entered 
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through the reference fields. These are useful for making additional information about the asset. There 

are up to 8 different references that can be utilized.  

All the defined groups will be available for selection in the pull down list of groups when adding/editing 

asset details. 

All these group information can be updated except the code part of the definition. These will also be 

reflected on the assets immediately the changes are made. 

All the groups defined can be deleted but it should be pointed out that once an asset master record has 

been categorized under a group, users are not allowed to delete the group. 

Currencies 

Vision Asset Register is a multicurrency system and can accommodate assets with various currencies. 

One of the currencies defined is then used as the default system currencies. This will mean that all the 

other remaining currencies are then considered as foreign currencies and an exchange rate has to be 

provided. During the asset booking, the local currency is used. The depreciation values are calculated 

in local currency.  

Enter the currency code, the description as illustrated above. For foreign currencies, you need to enter 

the exchange rate. This needs to be update from time to time to reflect the average market exchange 

rate. Please note that this exchange rate is the one to be used when depreciating an item with a foreign 

currency as the acquisition amount. 

 

 

 

 

 

 

 

 

 

Custodian 
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 Assets can be put under the care of a specific staff/employee in a company. Once defined, an asset is 

then attached to a specific custodian and this can be used as a filter in the asset entry screen. 

The custodian of the asset can be changed from time to time to reflect on the actual custody 

information. This is very helpful when employees need to return the company assets assigned to them 

after a period in time. 

   

 

Any custodian who is blocked will not be able to be assigned to an asset. 

 

Cost Center/Project Center/Activity Center 

These are useful in providing streamline financial reports from the asset register. They are used for 

classifying the assets into categories and providing reports which can then be posted in the financial 

books of the company. 

Once they have been defined in the setups, assets can then be linked to any of them and the specific 

reports filtered using the pre-attached attached CC/PC/AC. After linking them to an asset, then the 

system will not allow you to delete CC/PC/AC. 
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After the expiry of CC/PC/AC, they will no longer be available for linking with the assets. But the reports 

will still be available for those assets that were linked to them before the expiry dates. This will also 

apply if they are blocked. 
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Users 

Exact Asset Register offers advanced security where users are authenticated before they can utilize 

any functionality within the system. 

Advanced user authentications such as password validity days, Strong password, isSupervisor 

provides the system with the protection necessary to ensure that you can only access specific features 

within a limited duration of time. 

If a user is on a temporary assignment in the company and they need to access the system, their 

usernames are created but the number of days they are going to be there are entered in the password 

validity days. After the expiry of these days, they will be ineligible to access the system. 

 

 

To ensure that the user password is protected, a username can be created and the option of strong 

password selected. When the user logs in for the first time, they are prompted to change their 

password. With such an option enabled, the users are prompted to enter a password that has a 

combination of numbers, alphabets and special characters such as comma, hyphen, and capital letters 

before it qualifies to be a strong password. 
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A user can be blocked if they are no longer required to access the system. Should there be a need for 

such users to use the system again, then a supervisor will be required so as to unblock such users. 

 

Company data 

These are company/organization specific details about their name, location and contact information. 

The company logo is also entered at this point. To enter the logo, copy the logo from any picture editing 

toll ant paste directly in the provided textboxes. The fit to Size buts ensures that the logo is fitted to fill 

the entire box by scaling it to that size. 

The information provided here will be appearing at the top of every report depending on what has been 

set as the default which can be a logo or the company details. 
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Defaults 

These are values that the system will utilize during information entry or report viewing. 

They determine how the system will behave while performing various activities within the system. 

For password entry, by putting the minimum/maximum length to zero, it implies that there is no 

minimum or maximum. If a password re-entry on every unsuccessful needs to be limited and an action 

needs to be taken after this, then this needs to be set up in the defaults. 

The reporting base is essential because it provides the default date where all the reports will consider 

as the starting point. 

The book currency specifies the currency in which the asset booking is done. This is always the local 

currency but can be any currency of choice. Once this is setup and asset details entered in the system, 

it is not editable. 

The financial month determines when the financial year starts. 

 

Backup path is used to specify where the backup is taken when done. All the backups made by default 

will be stored in this location. 
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Auto-coding is used for automatically providing the asset codes that are generated from the system. 

The code is generated from asset type, group, location and an auto number prefixed to it after that. 

 

The report header determines what is printed at the top of every printed report from Exact Asset 

register. This information is entered in the company debtor setups as described above. 

Exact Asset Register can be used for sending reports via email as long as the email details are entered 

in the default setups. These information needs to be entered in consultation to IT department or internet 

service provider. 
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Registering Assets 

As mentioned earlier, Exact Asset register is used to record details of all assets owned by a 

company/organization. 

The registration process can generally be classified to include two parts – basic and detail registration 

information.  

The basic information includes the asset code, asset description, asset acquisition date 

information and the asset status information whether its idle, operational, written off, or sold out. 

It also includes the depreciation method applicable to the asset. 

 The detail section will include entry of type/group/location information. The specifics such as 

the custodian, CC/PC/AC are also specified here. Asset values will need to be entered such that 

an asset will be depreciated based on these values. The asset useful life is displayed in this 

section. It should be pointed out that this is inherited from entry made during the group 

definition. But this can be altered at this point if need be. 

An asset will only be depreciated if the status is set to operational. If an item has been sold, phased out 

or idle, then it will not be liable to depreciation. An asset can be depreciated based on the operational 

date. 

Asset Register Details Window 
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This screen provides a summary of all the assets that have been registered in the Exact Asset 

Register. The screen provides shortcut ways of filtering the assets details using asset codes, 

description and  the status of the asset. 

It also provides a button for adding new assets, or editing the asset. By selecting an asset and clicking 

at the Add sub button, the user can add sub assets to the master Assets where all the details of the 

master asset will be attached to the sub asset.  

 

Upload Functionality. 

Another important feature that has been provided in this screen is the upload functionality via the excel 

file. This is the fastest way of registering assets since is through the copy and paste functionality. 
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The information required is entered in the excel sheet (The template is provided at software installation) 

and then copied and pasted in the upload window. If there is any detail that is not correct then the 

system will provide such information and the user is prompted to change. It should be noted that before 

this functionality is utilized, then the prerequisite information about assets such as group code, primary 

location code, location code, original currency must have been entered in the . 
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Also note that upload (Through copy and paste) can be done for, primary location, location, type and 

group. 

Asset Registration form 

This form is used for entering the details of the assets owned by the company/organization. The form 

can be accessed via the Register Asset button on the front screen of the Asset register and then 

clicking the add button. This form consists of several fields that need to be entered though not all the 

fields are mandatory. Some of the setups done earlier are utilized here by selecting them from the drop 

down lists. 

 

The asset code is mandatory during the registration process and can have a maximum of up to 50 

characters. Please note that if the auto coding is used, this field is locked since the system will auto-

generate this code. 

The master code is used if the asset being registered is part of another asset. For example if an asset 

has sub-parts, then it will act as the master code and the parts will be the sub codes. The description of 

the asset will consist of up to 150 characters. Asset Acquisition/operation dates are important because 

the reporting is based on either of these dates. The asset status needs to be entered as well. An 

idle/scrapes/phased out assets will not be depreciated when asset booking is done. 
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The depreciation method applicable to the asset needs to be selected. This can be based on the 

company policy. The type/group of the asset is selected from the drop down list and in the next stage, 

this is then limited based on the previous entry made. 

The asset value is then entered. The salvage value refers to the amount that the asset will be deemed 

to have even after complete depreciation. Thus the asset will be disposable at that salvage value. 

The asset useful life is automatically picked up based on the type of the asset. This was entered during 

the setups. Also note that this can be changed if need be. 
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A preview of the depreciation schedule for the asset is viewable at this point. This will act as a pointer 

as to when the asset will be fully depreciated graphically and also value wise. This is based on the 

three main depreciation methods and the asset useful life period specified here. 

 

Other information like the custodian, CC/PC/AC, which are not mandatory are attached to the asset 

also. 
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Exact Asset register allows the image of the asset to be attached to it for easier identification purposes. 

This can be done by copying the image and directly pasting it using right click at the image1…3 boxes 

provided. This can also be achieved by using the browse buttons. 

 

 

 

Viewing and Editing Assets 

The details of the assets can be viewed in the Exact Asset Register. The asset records can be edited to 

update the asset information and to add additional information to the record. 

To view assets in the asset register: 

• Go to Asset Register window 

• Use the asset code, or description box to type the name or the asset code to view. 

• Once filtered, double click at the asset to open up its details. 

• You can use the advanced filters to help narrow down the search. 

.  
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In the asset details form, editing can be done by making changes to any required field and then saving. 

All the previous information associated with this asset will also inherit the changes made here. 

You can also move from one asset detail to another by using the navigation buttons at the bottom of the 

form. The scroll buttons can move you from the first asset to the last or scrolling assets one after the 

other. 

It should be noted that editing such details as Operational date, Usage, original book value, 

depreciation method, Type/Group of the asset is not possible once such an asset has been 

depreciated. They will remain locked from the editing form. 
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If assets with similar information needs to be entered, then the multiply functionality is very handy. You 

will need to enter the number of assets which needs to be duplicated. After the multiplication, you will 

need to edit the acquire dates, operational dates and the original value of the assets because all the 

entries will be based on the original asset which was being duplicated. 
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Deleting Assets 

Sometimes after entering assets in the Asset Register software, it might be necessary to delete an 

asset from the list.  

The functionality is provided in this screen to delete an asset and can be accessed by right clicking at 

the asset details to be deleted and selecting the delete option from the sub menu provided.   

Also by using the right click shortcut, you can easily add an sub-item to the master that is selected at 

the point of the right click. 

 

Always note that you cannot delete an Asset that has been booked before. This implies that before you 

book your items, you should be sure that all is correct and ready for posting. 
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Entering Depreciation 

Depreciation is the decrease in value due to wear and tear, decay, and decline in price of an asset. 

Depreciation methods: 

• Straight line Method  

• Sum of Year Digits Method 

• Double declining method 

 

Depreciation depends on the following factor: 

• Asset life- this is the duration in which the asset will be assumed to have a value. This 

determines the rate of depreciation. Asset life is entered during the definition of the asset group 

but this can be overridden in the asset details form. 

• Original value – this is the value (cost) of the asset as at purchase date or the time it is being 

entered in the system. This is the value that will be depreciated during the asset life. 

• Salvage book value – this is the value the asset will be assumed to have after complete 

depreciation (the amount at the end of asset life). This value is never depreciated and is thus 

subtracted before the depreciation starts. 

In Exact Asset Register, depreciation is calculated on a monthly basis during Asset Booking. 

Depreciation methods 

Straight line Method - This is the default method used to gradually reduce the carrying amount of a 

fixed asset over its useful life. The cost of a fixed asset is reduced uniformly over the useful life of the 

asset. 

Annual Depreciation =  Depreciable amount 

    Useful life of Asset (Years) 

I.e. Depreciable amount = Cost of fixed asset – Residual value  

Depreciation for a partial year (Mn) is represented by: 

Mn    = DE x     N 
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        12 

Where: 

DE = Depreciation for a complete financial year  

N = Number of Months in which the asset was available for use. 

Sum of Year Digits Method – the annual depreciation is determined by multiplying the depreciable 

cost by a schedule of fractions. This method is based on the assumption that assets are more 

productive when they are new and their productivity reduces as they become old. 

This method depicts an accelerated method for calculating an asset’s depreciation. 

It takes the assets expected life and adds together the digits for each year. E.g. if the asset was to last 

5 years, the sum of the years digits would be obtained by adding: 5+4+3+2+1 to get a total of 15. Each 

digit is then divided by this sum, to obtain the percentage by which the asset should be depreciated 

each year, starting with the highest number in year 1. See below example. 

SYD Depreciation = Depreciable Base x (Remaining Useful Life/Sum of the Years' Digits) 

Depreciable Base = Cost - Salvage Value 

Example: If an asset has original cost of TZS1000, a useful life of 5 years and a salvage value of 

TZS100, compute its depreciation schedule. 

First, determine years' digits. Since the asset has useful life of 5 years, the years' digits are: 5, 4, 3, 2, 

and 1. 

Next, calculate the sum of the digits: 5+4+3+2+1=15 

The sum of the digits can also be determined by using the formula (n2+n)/2 where n is equal to the 

useful life of the asset in years. The example would be shown as (52+5)/2=15 

  



VISION 8                               Vision Asset Register  

 
 

    
                                                                                                                                    
 

                                                                           Page | 28   

Depreciation rates are as follows: 

5/15 for the 1st year, 4/15 for the 2nd year, 3/15 for the 3rd year, 2/15 for the 4th year, and 1/15 for the 

5th year. 

Depreciable 

base 

Depreciation 

rate 

Depreciation 

expense 

Accumulated 

depreciation 

Book value at end of 

year TZS1,000 (original 

cost) 

900 5/15 300 =(900 x 5/15) 300 700 

900 4/15 240 =(900 x 4/15) 540 460 

900 3/15 180 =(900 x 3/15) 720 280 

900 2/15 120 =(900 x 2/15) 840 160 

900 1/15 60 =(900 x 1/15) 900 100 (scrap value) 

 

 

Double declining method –also known as 200% declining balance method of depreciation, is an 

accelerated form of depreciation under which much of the depreciation associated with the asset is 

done during the first few years of the asset useful life. Although the depreciation will be faster, the total 

depreciation over the asset useful life will not be greater than the total depreciation using the straight 

line method. 

This more applicable in areas such as: 

a. When the asset is more used during the early part of its useful life. 

b. When the intent is to recognize more expense now and thus shifting profit recognition further 

into the future. This has the disadvantage of skewing of a company’s profitability results thereby 

making it very difficult to ascertain the true operational profitability of asset-intensive business. 
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Under the double declining balance method, double means twice or 200% of the straight line 

depreciation rate. The declining balance refers to the asset’s book value or the carrying value at the 

beginning of the accounting period. 

Depreciation for a period=2 x straight line depreciation rate x book value of the asset at the beginning 

of the year – salvage value) – accumulated depreciation. 

Depreciation = Book value x Depreciation rate 

       Book value = Cost - Accumulated depreciation 

              Depreciation rate for double declining balance method 

           = Straight line depreciation rate x 200% 

Example, Double declining balance depreciation 

  

       On April 1, 2011, Company A purchased an equipment at the cost of TZS 140,000.  This 

equipment is estimated to have 5 year useful life.  At the end of the 5th year, the salvage value 

(residual value) will be TZS 20,000.  Company A recognizes depreciation to the nearest whole month.  

Calculate the depreciation expenses for 2011, 2012 and 2013 using double declining balance 

depreciation method.   

 

       Useful life = 5 years  -->  Straight line depreciation rate = 1/5 = 20% per year 

 

       Depreciation rate for double declining balance method  

            = 20% x 200% = 20% x 2 = 40% per year 

 

       Depreciation for 2011 

           = TZS 140,000 x 40% x 9/12 = TZS 42,000 

       Depreciation for 2012 

           = (TZS 140,000 - TZS 42,000) x 40% x 12/12 = TZS 39,200 

 

       Depreciation for 2013 

           = (TZS 140,000 - TZS 42,000 - TZS 39,200) x 40% x 12/12 = TZS 23,520 
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Double Declining Balance Depreciation Method 

  

Year 
Book Value 

at the beginning 
Depreciation Rate 

Depreciation 

Expense 

Book Value at the 

year-end 

2011 TZS 140,000 40% TZS 42,000 (*1) TZS 98,000 

2012 TZS 98,000 40% TZS 39,200 (*2) TZS 58,800 

2013 TZS 58,800 40% TZS 23,520 (*3) TZS 35,280 

2014 TZS 35,280 40% TZS 14,112 (*4) TZS 21,168 

2015 TZS 21,168 40% TZS 1,168 (*5) TZS 20,000 

   

 

 (*1) TZS 140,000 x 40% x 9/12 = TZS 42,000 

   (*2) TZS 98,000 x 40% x 12/12 = TZS 39,200 

   (*3) TZS 58,800 x 40% x 12/12 = TZS 23,520 

   (*4) TZS 35,280 x 40% x 12/12 = TZS 14,112 

   (*5) TZS 21,168 x 40% x 12/12 = TZS 8,467  

  

           --> Depreciation for 2015 is TZS 1,168 to keep book value same as salvage value. 

           --> TZS 21,168 - TZS 20,000 = TZS 1,168 (At this point, depreciation stops.) 

 

Entering other details 

The system allows you to enter other details such as maintenance details, comments about the asset, 

etc. This information can be entered in the Extra parameters section and must have been defined 

during the type’s setups under the reference information. A maximum of eight references can be 

defined and be used.  
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Asset Booking 

This is the process of posting the monthly depreciation amounts on all the assets defined in the system. 

It thus acts a confirmation that an asset has been depreciated for the said month.  

This is the point where the asset value is sent to the accounting books for book keeping purposes. 

Please note that this is done on a monthly basis but in the window, one can select the month and year 

up to which the booking is to be effected. 
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Unbooking Assets. 

If one so desired to go back to a previous month to allow alterations to be made to an asset, then the 

unbook functionality can be used. It should be noted that unbooking can only be done on a monthly 

basis unlike booking where one can select booking to be done for multiple months. 

 

 

 

Asset Reporting 

A reporting facility is available to access and print Asset Register reports. 

This facility is available in Reports section. 

The window provides for a wide range of filters that can be used to provide user specific reports such 

as the values to be displayed in the report i.e. projected/booked values , dates to be used for reporting 

and how to group the asset details in the report. 
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The reports can be used for a number of activities 

• To carry out a survey or internal audit to confirm the assets are still available at the 

company/organization, where they are located and who is assigned to them. 

• As part of the audit process. The reports such as asset value report, depreciation report can be 

supplied to the auditors for verification purposes. 

• For insurance purposes to identify the amount of insurance that is required. 
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Types of reports 

Asset Details Report 

This shows the asset information such as the asset descriptive, the original value and the current value. 

It also shows the status of the asset as at a given date. This report can be obtained using various filters 

provided in the report viewer section. 

 

  

Depreciation Values Report 

This report provides an insight on the depreciation that has been charged on an asset till a particular 

date. The values can be on a projected basis or on booked values. This is only available for already 

depreciated assets. 
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Historical Track Report 

This provides for all the changes that have made on a any asset. This can be used for audit purposes 

to know the date of the changes and which user made the change. 

 

 

Yearly depreciation 

The reports show a summary of the depreciation incurred by a company on a yearly basis. The report 

can be obtained in a graphical format or on a value format as [preferred by the user. 
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General ledger reconciliation  

The report shows a company ledger information on a yearly basis. It provides an insight on the amount 

that is depreciated on a yearly basis and the purchase that has been done on that specific year. It thus 

shows the balance that exists between purchases made and the depreciated amounts based on the 

asset’s opening balance value for that specific year. 
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Setups Reports 

This shows the setup details that have been made in the system. They are parameters that were made 

during the initial configuration of the system. The reports include the type, group and location 

definitions. 

 


